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Ha ocHosaHuu pewenns Coseta Qunrana,
NpHKA3LIBHIW
1. Yreepaute [lonoxenue o Oubauorexe B8 (Quauane QeaepanbHoro rocyaapCTseHHoro
OtomxeTHOro 00pa3oBaTeNlbHOMO YUpewAeHUs Bbicwero obpasosanus «Camapckiil rocynapcTBEHHbLH
yHusepcuTeT nyTei coodlerus B r. Capatose» ([Tpunoxenne Nel);
2 Yreepauts [lpaBuna  1100b30BaHMA oubnuortexkoil B8  unrvane  (GeaepanbHOro

rOCYRAPCTBEHHONO BIOAKETHOrO 00pa30BaTEeNbLHOMD yupexaeHus Boicuero odpazoanus «Camapckui
r CyNapeTBeHHbI yHuUBEPCUTET nyTei coobuteHna 8 r. Caparosen ([punoxermne No2);
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[Tpunoxenune Ne 1
K npukasy Ne SPa_
(prmana CamI VIIC B r. CapaToBe

ot ZF. L5 20 /4.

[TOJIOJKEHHUE

o Oubnuoteke puauana penepasbHOro rocy1apcTBEHHOro OIIKETHOr0 00pazoBaTeIbHOTO
YUpEeKAEHHU St BBICIIErO MpodeccHoHanbHoro odpazosanus « CamapCcKuil rocynapCcTBeHHbIH
YHUBEPCHTET MyTeit cooduenus» B r. CapaToBe

1. OBILIME [TOJIOXEHWSI

1.1 Bbubnuoreka ¢unmana CamI'VIIC B 1. Capartose (manee - budauorexa)
ABJSIETCS OAHUM M3 BEAYLIMX CTPYKTYpPHBIX noapasaeneHuit punuana CamI'VIIC B T.
CapatoBe ( npanee ¢uaunan), oOecneyMBAWUUM JUTEpaTypod ©U uUHGOpMaUUe
yueOHO-BOCMHUTATENbHBIH Mpolecc M Hay4YHbIE€ HCCIENOBAHHS, a TaKKe SBISETCH
UEHTPOM pacnpoCTpaHEHHUS 3HAHWUM, AYNOBHOTO M HHTENJEKTYaJbHOTO OOLICHUS,
KYJIBTYPBHI.

1.2 bubnuoTeka B cBoe#l AEATENBHOCTH pPYKOBOACTBYETCS (pelepanbHbIMU
3aKoHaMHM O OuOnMoTeyHOM Jnefe u 00 MmHpopmMauuu, MHPOPMATHU3AUMM W 3ALUTE
MHPOpPMALMK, IMOCTAHOBJEHUAMHU, NPHUKA3aMH M HHBIMH HOPMATHBHBIMHM aKTaMHU
OpraHoOB ynpaBieHus oOpazoBaHteMm, [lonoxenunem Gpuauana, npukazaMu IUpPEeKTOpa
u HactoswuM [lonmoxeHuew.

1.3 Ilopsnok noctyna K (QoHAaM, MNepevdyeHb OCHOBHBIX YCJIYl H YCIOBHS HX

NpeaoCTaBICHHUS OHOMHOTEKON omnpenensoTcs B npaBuiax MOJb30BAHUS
OUOJIHOTEKOW.

2. YIIPABJIEHHE. CTPYKTYPA U LITATEIL

2.1 Dbubnuoreka paboTaeT mnoOJX  HEMNOCPEACTBEHHBIM  PYKOBOJACTBOM  3aBEIYIOLIErO

I/I6III/IOT€KO?I, KOTOprﬁ HasHavyaCTCA NHPEKTOPOM Qunuana.

.2 OO0uiee pyKOBOACTBO M KOHTPOJIb pabOThl OUOIMOTEKH OCYLIECTBISET MPEKTOp (uarania.

2.3 bubnuotexka GYyHKUHOHHPYET ¥ pa3BUBAETCS B COOTBETCTBHMM C LEIAMH U 3aadaMiu
dunuana.

o O

2.4 PabOTHHKH OMONMMOTEKH H A3HAYAOTCA, ICPEBOAATCA U OCBO60}I\‘LI€1}OTCH OT OOJIDKHOCTH B
YCTaHOBJICHHOM ITOPAIKE, YTBCPIKACHHOM YCTaBOM, [IPpUKa30M OHPEKTOpa Gunuana

3. OCHOBHBIE 3ATAYU

-

3.1 Ilonnoe u omnepatuBHOe OuONMOTE4YHOE W HHPOPMAUMOHHO-OMONKHOrpagpuIecKoe
00cCny’)KHBaHME CTY[EHTOB, MpernoaaBatesielt u Apyrux coTpyanukoB dunnana B COOTBETCTBHU C



wHGOPMAUOHHBIMY 3aMIPOCAMHU HA OCHOBE WIHMPOKOTO KOCTyNA K QoHmaM.

3.2 ®@opmuposanue Oubnworednoro ¢oHAa B cooTBeTcTBuu ¢ mnpodunem ODuiuana u
uH(GOPMAHMOHHBIMY TTOTpeOHOCTAMEU vuTarenel. Vcrnonp3oBanue, Hapiany ¢ TpalULUOHHBIMY,
HOBBIX Qopm HocuTeneit nupopmanuu. OpraHuzanus, BefeHne dubnuorpaguueckoro Katauora u
0a3 JaHHBIX [0 IPUHITON TEXHOJOTUN B OUOIHOTEKE.

3.3 Bocnuranue UHQOPMAUMOHHONW KyNbTYphl: NPUBUTHE HABLIKOB NOJB30BAHUA KHUIOH,
ApYyruUMu  cpenctBamMu  oOyuenusi, OuOmumorexoit. Iloxroroska uurarened 14 paboTel €
oubnuorpaUIecKuM KaTajsoroM.

3.4 Pacmmpenue pernepryapa OuUOIMOTEYHBIX YCIYr, IOBBILIEHUE HX KadecTBa Ha OCHOBE
TEXHHYECKOr0 OCHAIICHUS OMONMOTEKH, KOMMBIOTEpU3aUUK OHOIHMOTEeYHO-UH()OPMALMOHHBIX
[POIECCOB, MPEIOCTABICHUE IOCTYNa K YNAJICHHBIM 3JIEKTPOHHBLIM pecypcaM M 3JIEKTPOHHO-
oubnuoreunsm cucremam (O5C).

D |

3.5 [Tlposenenue meromudeckodl padoTsl MO Bompocam OUOIUOTEYHOIO M HH(POPMALUOHHO-
dubnuorpapuueckoro o0CIy>KMBaHUA.

3.6 Koopmumuauus ¥ KooIepamus JeATeIBHOCTH ¢ OubInoTeKaMu, OpraHaMd HaydHO-
TEXHUUYECKON MHPOPMALME W APYIUMHU YUYPEKIESHUSMHU [T 0OJee MOJHOTO YIOBIETBOPEHHUS
noTpeOHOCTEN unTarenel B IuTeparype.

3.7 OcyuiecTpieHue X03UCTBEHHOU IeATENBHOCTH B LEJSAX ONTUMU3AUUU OHMOIMOTEYHOrO
00CIy)KUBAHUSL.

3.8  BsaumojeiicTeie ¢ 0OIECTBEHHBIMU OPTaHU3ALUAMM U CTPYKTYPHBIMHU NOApa3IeeHUSIMU
dunnana.

4. OCHOBHBIE OBA3ZAHHOCTHU

4.1 Opranusyer guddepeHnpOBaHHOE 00CIYXKUBAHUE B UUTANIBHBIX 3alaX, Ha abOHeMEHTax
MO CTYACHYECKOMY OuIIeTy, IPUMEHSS METOAbl MHAUBUYAILHOTO U TPYIIIOBOTO 00CTY)KUBAHUSL.
4.2 becnnartHo obecreyuBaeT YUTATENEH OCHOBHBIMY ONOTMOTEUHBIMHU YCITYTaMU:

*  IPEJOCTaBJISET MOJHYIO HH(POPMALHIO O COCTaBe OMONIUOTEYHOTo GOHIA Yepes
CUCTEMY KaTaJlorOB, KApTOTeK M pyrue GopMbl OUOIMOTEYHOr0 HHDOPMUPOBAHHUS,

*  OKa3blBAeT KOHCYNbTALMOHHYIO TOMOLIb B IOUCKE U BHIOOPE MPOU3BEIACHUN TEYATH U
JIPYI'UX JOKYMEHTOB,

*  BBIJAST BO BPEMEHHOE IIONb30BAHUE IMPOU3BEIAEHUS MEYaTH W [pPyTrue MDOKYMEHTHl U3
OubnnoTeyHsIX HOHIOB,

*  I[IOJydaeT MPOM3BEACHUs Ie4aTH U UHbIE JOKYMEHTHI [10 MexOn0mmoTeqHoMy abOHEMEHTY
U3 Apyrux OuOIMOTeK,

* cocTasJisieT B IIOMOLIb Hay4HOW u ydeOHOH pabore Dunuana Oubnuorpaduueckue
yKazaTejld, CIHUCKH JIUTEpaTypbl, BBINOJNHSAET TEeMAaTUUYSCKUE, aJpecHble U [Ipyrue
Oubnuorpapuuyeckue CHOpaBKU, OPOBOAUT Oubnuorpaduueckue 0030pbl, OpPraHU3YET
KHUKHBIE BBICTABKH,

*  BBIABJSIET, M3y4aeT, CHUCTEMATUYECKU YTOUHSET HHGOPMALUOHHBIE NOTPeOHOCTH

CTYyOCHTOB (DP[HHB.HB., PYKOBOACTBA, IIPCoAaBaTCIbCKOro cocraBa u APYrux COTpPyYAHHUKOB.



4.3 [IpenocTaBaser 4guTaTesIM Ipyrve BUABI YCIYr, IMEpeueHb KOTOPBIX OIpeiellsercs
MpaBuiaMy MOJIb30BaHUsl OUOINOTEKOM.

4.4 IlpuBuBaeT HaBBIKM IOMCKAa WH(QOPMANWM U €€ TPUMEHEHUs] B ydueOHOM Ipolecce u
HaygHO¥ paboTe, yMEHHE OpPUEHTUPOBATHCS B CIPABOYHO-OUOIMOrpapuyeckoM Kartajore
Ooubnuoreku, HHGOPMAIMOHHBIX cUCTeMax U 06a3ax MaHHBIX.

4.5  OpraunusyeT IS CTYIEHTOB U MperojaBaTesieil 3aHsTus Mo 0CHOBaM OUOIHOTEKOBEACHUS
u Gubnuorpaduu.

4.6 OOecrneunBaeT KoMIUleKToBaHue (GOHAZ B  COOTBETCTBUM ¢  0Opa3oBaTeibHO-
rpodecCUOHANBHBIMY [IPOrpaMMaMil, yUeOHBIMYU TITaHAMY ¥ TEMaTUKON HAYUYHBIX UCCIEIOBAHUM.
[IpuobperaeT yuebHYIO, HAYUHYO, IEPUONUYECKYIO, CIIPABOYHYIO, XYI0)KECTBEHHYIO TUTEPaTypy
u fpyrde Bumsl u3faHuil. CaMOCTOATENbHO OMpenenseT UCTOYHUKHM KOMIIJIEKTOBAHUS (DOHIIOB.
Ocy1iecTBiIseT KHUTO0OMEH ¢ OubnoTeKamu.

47  V3yuaeT CTeNEHb YMOBIETBOPESHUS UYUTATEIBCKOTO CIpOca C TENbI0 KOPPEKTUPOBKHU
[JITAHOB ~ KOMIUIEKTOBAHUs (POHIOB W IIPUBEACHUA B COOTBETCTBUE HH(DOPMAUMOHHBIX
noTpebHOCTEH ynTareneit u coctara QOHIOB.

4.8 OcyuiecTBisieT y4eT W pasMelneHue (QOHAOB, 00ECIeUMBAET WX COXPAHHOCTH, PEXHUM
XPAHEHUs, PECTaBPALMIO ¥ KOHCEPBAMIO, KOIMPOBAHUE.

4.9 VzpiMaeT W peanu3yeT [JOKYMEHTBl U3 OHOIMOTEYHOTO (OHNA COTJIACHO TIOPSIKY
VCKITIOYEHHs JIOKYMEHTOB, COIJIaCOBAHHOMY C paupekTtopom Punuasa B COOTBETCTBUU C
JeUCTBYIOIMUMA HOPMATHUBHBIMU ¥ NPaBOBbIME akTamu. OCYIIECTBISET IepepacrpeeficeHune
HEeNpO(UILHON U U3TUIIHE AyONeTHON TUTEPATypPHI.

4.10 Bepmer cucreMy OuONMOTEUHBIX KaTalOroB M KapTOT€K Ha TPAOUIMOHHBIX U
MalUMHOYNUTAEMBIX HOCUTENSIX C ILENbI0 MHOTOACTEKTHOro OMOIMOrpapuyuecKoro pacKpbITHS
boH0B.

4.11 Koopnuuupyert paboty ¢ otnenenusymu Punuana.
4.12. OcymecTtBageT uHPOPMALUOHHOE OOCHY)XMBAaHWE UWTaTeNed u UHGOPMALUOHHYO
IIeATENbHOCTD 3a CUET B3auMOAeHcTBUs OubIMoTexu ¢ ¢ oTaeneHusIMu Ounnana.

4.13 Bener X03sHCTBEHHYIO NEATENBHOCTb B LENAX PACIIUPEHUS TEPEUHS MPENOCTaBISIEMbBIX
YUTATENAM YCIYT U COLMAIbHO-TBOPYECKOTO Pa3BUTHUSL OUOMMOTEKU TIPU YCIOBUM, UTO ITO HE
HaHOCUT yuiepba OCHOBHOM MeATEIbHOCTH.

5. OCHOBHGLIE TIPABA

5.1 bubnuoTteka uMeeT mMpago:

*  CaMOCTOSTEIBHO OIPENENATh COAEPIKAHUE U KOHKPETHBIE POPMBI CBOCH AEATEIBLHOCTH B
COOTBETCTBUU C LENSIMHU U 3a7layaMy, yKazaHHbIMU B [Tomoxxenuu;

*  ONpENeNndTh B COOTBETCTBMM C IpaBWJIaMH [0Jb30BaHUS OUONIMOTEKON BUIBI U pa3Mepsbl
KOMIIEHCAIMU yulepOa, HAHECEHHOT 0 YUTaATeNIMU OUONHOTEKH;

*  3HAKOMHUTHCH C 0Opa3oBaTeNbHBIMH [porpaMMaMu, Y4YeOHBIMM [JIAHAMH, TEMAaTHUKO
HaydHbIX HccienoBanuil. Ilonydars OT €ro CTpyKTypHBIX MOApPA3AENCHUN MaTepHuabl U
CBEJCHUS, HEOOXOAUMBIE [UIsl pEUICHUS TIOCTABICHHBIX repes OuONuoTeKoM 3a1ay;

* BECTU B YCTAHOBJICHHOM IOPSAKE TIIEPEeNUCKYy ¢ JPYrUMH OuONIHOTEeKaMU uU
OpraHUu3alUsIMU;

*  IIpCACTaBIATH Qunuan B Pa3inuYIHbIX  YUPCKIACHUAX, OpraHusaluiax, IIpuHUMaTh



HEMOCPEICTBEHHOE yyacTHe B paboTe HAY4YHBIX KOH(ECPEHIUH, COBEIaHUN U CEMUHAPOB
o Bompocam OuOIHOTEUHON U MHPOPMALMOHHO-0N0IorpapuuecKon AesTeNbHOCTH;
* BXOIUTH B  Oubnuore4yHsle OObBENWHEHHWS B  YCTAHOBICHHOM  JIEHCTBYIOIINM
3aKOHOMATEILCTBOM TTOPSIIKE;
*  y4acTBOBaTb Ha KOHKYPCHOW WJIM HWHOH OCHOBe B peamusanuu (QeaepalbHBIX WU
PErMOHANBHBIX IIPOrpaMM Pa3BUTHS OMOIMOTEUHOTO [e71a;
* COBepUIATH UHBIC JIEHCTBUS, HE TIPOTUBOPEUAIIIE AeHCTBYIOLIEMY 3aKOHOIATEIbCTBRY.
5.2  Anmunuctpauus Dunuana obecriequBaeT TrapaHTUPOBAHHOE (UHAHCUPOBAHUE
KOMILIEKTOBAHUSI, obecreynBaeT oubmmoTEKyY HEOOXOAUMBIMU CITy>KeOHBIMHU u
MPOM3BOACTBEHHBIMU TTOMEIIEHUSIMHI B COOTBETCTBUM C ACHCTBYIOIIUMHU HOPMaMH, dJIEKTPOHHO-
BBIYUCIIUTENBHON U KOMUPOBATBHO-MHOXHUTEIBHON TEXHUKOM, KOMMYHHKAIIHOHHOW TEXHUKOH U
OpPITEXHUKOH.
5.3 bubnuoTexa WMEeT NPEUMYU(SCTBEHHOE TNPaBO HA MNPUOOPETEHHUE  JTOKYMEHTOB,
BBIITYCKAEMBIX [0  (PelepalbHbIM TOCYJAapCTBEHHBIM  [pOrpaMmMaM  KHUTOWU3JAHUS, U
[epBOOUEPEHOE TPUOOPETEHHUE NOKYMEHTOB INKBUIUPYEMBIX OUONUOTEK.

6. OTBETCTBEHHOCTb

6.1 bubnuoTreka OTBETCTBEHHA 3a COXPAHHOCTH (GOHAOB. bubmmoreka @unuana HECET B
YCTAHOBJIEHHOM 3aKOHONATEILCTBOM MOPSAKE OTBETCTBEHHOCTH 32 HEBBINIONHEHYUE (DYHKIUH,
OTHECEHHBIX K €€ KOMIIETSHLIUH.

6.2 PaboTHuky OuOMMOTEKH, BUHOBHBIE B IIPUYUHEHUN yiiepOa OubnuoreuHsiM (HOHIAM, HECYT
OTBETCTBEHHOCTD B IMOPANIKE, IPELyCMOTPEHHOM AU CTBYIOIIUM 3aKOHOATEIECTBOM.

6.3 Tpynossle OTHOWEHUsT pPabOTHUKOB OHONUOTEKU pPErylupyIOTCsS 3aKOHOLATEIbCTBOM

Poccuiickoit @enepanuu o Tpyne.

6.4 PyxoBoncTso  OMONMOTEKOM  OCYIIECTBISET  3aBEAYIOWIUM, KOTOPBIH  Ha3HAYACTCS

mupexTopoM.CoTpyAHUKM OUOIMOTEKU MPUHUMAIOTCS Ha paboTy nupekTopom Duinana myTem

3aKJIIOUEHUS TPYI0BOTO NOrOBOpa (KOHTPAKTA).

6.5 bubnuoreka BeNeT MOKYMEHTAUWIO, MNPEACTABISCT OTYETHI, IJIaHBl PabOTBl W HHYIO

UH(OPMALHIO O CBOEH AESATENbHOCTH B YCTAHOBICHHOM MOPSIJIKE.

7. BAKJITOYUTEJIBHBIE ITOJIOXEHUA

7.1 HacTtosuee MOJ0XKEHHE BCTYNaeT B AEWCTBHE C MOMEHTA €r0 YTBEPXKICHUS, SBISETCS
00sA3aTENbHBIM, 111 0€3yCIOBHOIO UCIIOMHEHHS BCEMHU COTPYAHUKAMU OubnunoTexn Dunnana.

7.2 VI3MeHeHUst W JONOJHEHUS B HACTOSILIEE IIOJOKEHUE BHOCATCS I10 IPENCTABIICHHUIO
3apenyrouero Oubnmorexu, paccmarpuBaioTcs YdensiM Cosetom, Coserom ¢unuanra u
YTBEPXKIAIOTCS IIPUKA30M TUPEKTOPA.



